NTEU Initial Proposals – submitted 3.24.23

ARTICLE 37 - NTEU RIGHTS
Section 1

NTEU has the right and obligation to represent all employees in the unit; and has the right to present its views, either orally or in writing, to the Office.

Section 2

A. The designated NTEU representative(s) will be given reasonable prior notice of, and the opportunity to be represented at, formal discussions between the Office and employees concerning grievances, personnel policies and practices or other general conditions of employment in the unit, within the meaning of 5 USC § 7114(a)(1).  The NTEU representative(s) will be acknowledged at the start of the meeting.  The Union representative will be given the opportunity to ask relevant questions on behalf of the employees and may make a brief statement of the Union's position on the matter under discussion.  At the conclusion of the formal discussion, the NTEU representative(s) may inform employees that if any of them wish to discuss the meeting topics further with NTEU in private, they may contact the NTEU representative.
B. For purposes of this Agreement, formal discussions include any formal discussion between one or more representatives of the Office and one or more bargaining unit employees or their representatives concerning any grievances, personnel policies and practices or other general conditions of employment, including the regular orientation sessions for new employees conducted by the Office of Finance and Management and meetings to discuss the Federal Employees Viewpoint Survey (FEVS) results.

C. The impacted NTEU chapters will be given reasonable advance notice, but not less than forty-eight (48) hours, if practicable, of any formal discussions.  Prior to the meeting, the Office will also inform NTEU of the general topic of the meeting, when known (e.g., to discuss leave rules), provide a copy of the agenda (where available).  For meetings concerning the FEVS, notice will be given at least four (4) days in advance.
D. Formal meetings do not include formal training sessions for unit employees. 
E. Any of the minutes and presentation documents prepared by the Office for the meeting and shared with bargaining unit employees will be provided to the NTEU representatives who received the notice.
F. Where formal meetings are held virtually, the Office will ensure that the virtual platform permits NTEU to fully exercise its rights under this Section.
Section 3 - Orientation

A. National Office

1. NTEU will normally be provided a thirty (30) twenty (20) minute period for all National Office employee orientation sessions to exercise the rights described in this Section. Where possible, this time will normally be provided immediately preceding a break.  No Office representatives will be present during the period of time that the NTEU representative(s) meet with the employees.  NTEU may distribute copies of the Agreement, provided by the Office, during this session.  If not, copies will be distributed by the Office.  

2. On the day of the orientation, the Office will contact the NTEU representative by no later than 9:00 a.m. (or other time mutually agreed upon) in order to provide a mutually convenient time for the NTEU presentation.

3. The  designated NTEU representative will be provided with the names, positions, titles and grades of all bargaining unit employees who will be at an orientation session at least two days in advance, whenever possible.  Following the meeting, Counsel will provide the appropriate Chapter with a list of BUEs (Name, series, Division and unit, building location, etc.) who were hired but did not attend the orientation.     
4. The Office will introduce NTEU during each orientation session by showing an NTEU video, not to exceed twelve (12) minutes, when video equipment is available.  If such a video is shown, the time to show the video will be in addition to NTEU’s time for orientation as discussed above.
5. If any employee(s) will not be included in a group orientation, or if no group orientation is held, NTEU will be afforded thirty (30) minutes on the employee’s first day, or within the first two (2) weeks of employment to orient the employee(s).
B. Field

1. Upon request, the Office will arrange for a local NTEU representative to speak privately, with no management representative present, with any new bargaining unit employees for thirty (30)twenty (20) minutes to exercise the general rights explained above in Section 3A. 

2. NTEU’s request for such a meeting should be made to the local F&M management official in the POD where the employee is located and must be made within one month after the employee reports to duty.  The meeting time will normally be scheduled within two (2) weeks of the request.  No travel expenses will be paid related to any such meetings.
Section 4

The Office will normally inform NTEU within fifteen (15) days of receipt whether information requested under 5 USC § 7114(b)(4) will be supplied.  Where the Office has determined to supply such information, time limits under Articles 33 (Employee Grievance Procedure) or Article 34 (Institutional Grievance Procedure and National and Consolidated Grievance Procedures), or for filing grievances or taking grievances to later steps will be suspended until the information is delivered.  If the information request appeal is not concluded within six (6) months of the date of the Office’s refusal to release the information, the Office, at its option, may reinstitute the time limits for the processing of the grievance.

Section 5

A. Upon request, the Office will meet with up to four (4) NTEU representatives at least annually to brief such representatives regarding the Office’s annual business plan, strategic plan, staffing plan, and the Office’s budget for the fiscal year.  Counsel stewards who attend any such briefings will be allowed official time for the meetings, but no travel expenses will be paid for any such briefings.

B. On an annual basis, Office-wide objectives will be provided in writing to National NTEU for observations and input.  Similarly, when the Office develops its annual financial plan, the plan will be distributed to NTEU for observations and input.
Section 6 

A. One week of each year (the same as that agreed upon between NTEU and IRS nationally) will be recognized by the Office as Labor Recognition Week.  During that week, at the National Office and at each POD, NTEU may use Counsel-controlled lunch rooms, cafeterias, break rooms, lobbies, hallways, or other Counsel-controlled non-work areas to set up exhibits. NTEU may also use Counsel-controlled space to hold meetings or activities related to Labor Recognition Week during lunch, or before or after hours.

B. One (1) hour of administrative leave will be granted to employees only to participate in activities scheduled during Labor Recognition Week, absent the need for the specific skill and knowledge of a particular employee.  In addition, stewards may use bank time to participate in Labor Recognition Week activities.

Section 7

NTEU may refuse to represent employees in proposed disciplinary actions and in statutory appeals (e.g., adverse actions, unacceptable performance actions, Equal Employment Opportunity complaints).  When NTEU chooses to represent an employee in such proceedings, NTEU still retains all statutory rights.

Section 8

A.  A copy of any local survey which is intended to be distributed to bargaining unit employees by the Office will first be provided to the appropriate NTEU chapter representative for comment at least fifteen (15) days in advance of distribution.

B. National level surveys will be provided to the NTEU National Office at least thirty (30) days in advance of distribution to bargaining unit employees.  NTEU will inform the Office within ten (10) days of receipt of the survey whether feedback will be provided.  If NTEU does not notify the Office within this timeframe, the Office may release the survey.  All survey notices under this section will include identification of the purpose of the survey, the group of employees to whom the survey will be issued, the anticipated issuance date, the anticipated closure date, whether the survey will be voluntary, and whether responses will be anonymous or confidential.
Section 9

When a bargaining unit employee submits an application for retirement to the Office, the employee will be supplied with the following:
• Letter from NTEU

• NTEU Retiree Flyer

• OPM Dues Withholding Authorization Form

• NTEU Cash Dues Application

• Other NTEU Information

NTEU will provide the above information to the Office electronically, including any updates.  At the end of each quarter, the Employer will provide the Union with the number of employees to whom these packages were distributed. 
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